
 
Public Works & Development Services 

14200 Washington Avenue 
Sturtevant, WI  53177 

262-886-8454 
fax: 262-886-8480 

Benjamin.Haas@RacineCounty.com 

March 16, 2020 
 
 
Dear Prospective Bidder: 
 
You are invited to submit a bid for PW 2020-2007 to provide Racine County Public Works and 
Development Services with Tree Planting Services for tree planting at various locations 
throughout the County. Sealed bids are due on or before 2:00p.m. CST, on Thursday, April 
9, 2020 at the address listed in Section G. Late bids will not be accepted. 
 
Responses must be in a sealed envelope or box and addressed per Section G of the Request 
for Bid. Your response must be manually signed and dated in BLUE ink and include all 
requested information. 
 
General questions regarding the bid should be directed to Crystal Moore at (262) 636-3522 or 
via email at Crystal.Moore@racinecounty.com during regular business hours.  
 
Technical questions should be directed to Ben Haas, Parks Supervisor, at (262) 886-8454 or 
via email at Benjamin.Haas@racinecounty.com between the hours of 8:00 a.m. and 3:30 p.m., 
Monday through Friday. 
 
No other Racine County employee or representative is authorized to provide information or 
interpret any portion of this solicitation. Contact to any Racine County employee or elected 
official regarding this Invitation for Bid during this process is prohibited unless authorized by 
the Racine County Finance Manager  
 
 
 
Sincerely, 
 
 
Ben Haas 
Parks Supervisor 
 
Enclosure: Bid Package 
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TREE PLANTING SERVICES 
Request for Bid 
Bid # PW 2020-2007 

 
 
I. INSTRUCTIONS TO BIDDER 

 
 
A. BIDDER'S QUESTIONS 

 
Bidders are reminded to carefully examine the bid and specifications upon receipt.  Bidders should 
make a written request to Crystal Moore, Finance Manager at Crystal.Moore@racinecounty.com for 
interpretation or correction of any printed material.  Any requests for change shall be submitted in 
writing at least five (5) working days prior to bid opening.  Request for changes received after that time 
will not be considered. 
 
B. ADDENDA 

 
Any changes made as a result of a written request will be issued via bid addenda to all prospective 
bidders and if necessary, an extension will be made to the bid opening date.  Addenda will be posted to 
the Racine County Website (www.racinecounty/government.com) under RFPs/Bids.  Bidders are 
responsible for checking this website for any future addenda, etc. prior to the opening date.  All 
addenda must be signed and returned with your bid as specified in the addenda.  Bidders who do not 
return the addenda may have their bids rejected.  If you are unable to access the internet, contact 
Racine County Finance Department at 262-636-3522 for a hard copy. 
 
If a vendor receives a proposal packet from any source or entity other than Racine County Purchasing, 
the bidder is responsible for contacting Racine County Finance Department and requesting the firm’s 
name be put on the bid list for the project.  Failure to do so in no way obligates the County to send out 
addendum or other information concerning this request to the firm. 
 
C. METHOD OF BID 

 
Bidders shall submit bids on the bid proposal form provided.  See section III. CONTENTS OF BID for a 
list of documents to be included.  Bids written in pencil or in a format other than the attached 
worksheets will be rejected.  Erasures or corrections of mistakes on Bid Forms or Minimum 
Specifications should be initialed or signed by bidder.  Failure to meet any requirements listed in this 
bid document may be cause for disqualification of the bid.   
 
Each copy of the bid shall include the Certification of Vendor page and acknowledgement of 
addendum(s) if any. A legally authorized representative of the bidder will sign the Certification of 
Vendor page. 
 
D. TWO COPIES ARE REQUIRED 

 
Unless otherwise specified, two (2) copies of the bid on prescribed forms are required, one of which 
shall be marked as an original signed copy. 
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E. INCURRING COSTS 
 

Racine County shall not be liable for any costs incurred by a vendor in replying to this Request for Bid 
(RFB) including any vendor meetings. 
 
F. DUE DATE 

 
Two (2) copies of your bid response are to be received by 2:00 p.m. CST on Thursday, April 9, 2020 
in the Racine County Finance office. There will be a closed bid opening, however, bids will be opened 
and recorded accordingly. Sealed bids received after 2:00 pm central time as dictated by www.time.gov 
will be considered late, will not be accepted. 
 
G. ADDRESSING OF BIDS 

 
Bid responses shall be submitted in a sealed envelope.  The sealed envelope shall be marked with 
bidder’s return address and addressed as follows: 

TO:    Racine County Courthouse 
          ATTN: Crystal Moore, Finance 4th Floor 
          730 Wisconsin Avenue 
          Racine, WI  53403 
 
         In the lower left-hand corner write: 
        “TREE PLANTING SERVICES, DUE: APRIL 9, 2020” 
         BID# PW 2020-2007 

 
H. WITHDRAWAL OF BIDS 

 
Bids may be withdrawn on written or electronic request received from bidder prior to time and date fixed 
for bid opening.  Negligence on the part of the bidder in preparing their bid response confers no right for 
withdrawal of the bid after it has been opened.  Withdrawn bids will be returned unopened prior to the 
time and date set for bid opening. 
 
I. AMENDMENTS TO BIDS 

 
Each bidder will be allowed a period of forty-eight (48) hours after the time and date set for receipt of 
bids to notify the County in writing of a material mistake in the bid.  Failure of bidder to notify the County 
in the manner and within the time limit specified above will constitute a waiver by the bidder of all rights 
and remedies relative to a material mistake. Formal bid amendments thereto or requests for withdrawal 
of bid received by Racine County after time specified for opening will not be considered.  
 
J. BID BINDING – 60 DAYS 

 
Unless otherwise specified, all formal bids submitted shall be binding for sixty (60) calendar days 
following bid-opening date or upon award. 
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K. PROPRIETARY INFORMATION 
 

All vendor-supplied materials, including the vendor's proposal, become the property of Racine County.  
Racine County will work with vendors to meet their confidentiality requirements, provided that they are 
within reason.  All vendor confidential material must have each page clearly marked as confidential.  
Wisconsin "Open Records Laws" apply. 
 
 
II. TERMS AND CONDITIONS 

 
A. CONTRACT TERM 
The contract shall be effective during the 2020 calendar year 

 
B. TAX EXEMPTION 
All bids are tax exempt as Racine County is not subject to Federal or State Tax. 
 
C. HOLD HARMLESS AGREEMENT 
To the fullest extent permitted by law, the Contractor shall indemnify, keep and save harmless the 
County of Racine, their agents, officials and employees, against all injuries, deaths, loss, damages, 
claims, suits, liabilities, judgments, costs and expenses, which may arise directly or indirectly from any 
negligence or from the reckless or willful misconduct of the Contractor or his employees, or of any 
Subcontractors, or any of their Material Suppliers, or employees and the Contractor shall at his own 
expense, appear, defend and pay all charges of attorneys and all costs any other expenses arising 
there from or incurred in connection therewith, and, if any judgment shall be rendered against the 
County of Racine in any such action, the Contractor shall, at his own expense, satisfy and discharge 
the same. 
 
D. PURCHASE ORDERS 
No shipment shall be made under the contract until a Purchase Order has been received unless 
otherwise agreed to by the Purchasing Coordinator or Finance Manager in writing. 
 
E. AFFIRMATIVE ACTION 
Racine County is committed to fulfilling its role as an Affirmative Action/Equal Opportunity Employer.  
We request your vigorous support of our Affirmative Action efforts.  Our relationship with your agency is 
based upon your willingness to accept and comply with Executive Order 11246, as amended, and other 
federal laws requiring equal employment opportunity without regard to race, religion, color, national 
origin, sex, disability or veteran status.  By signing the Certification of Vendor page, you indicate your 
acceptance and compliance. 
 
III. CONTENTS OF BID 
Each bid submission shall contain the following documents in this order: 

1. Certification of Bidder – page 10 – one original signature in blue ink required. 
2. Bid Proposal Form – page 9 
3. Minimum Specifications – pages 5 through 8 
4. Details of exceptions or alternates to the minimum specifications, if applicable. 

 
Failure to fully complete bid package could result in rejection of the bid. 
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IV. AWARD CRITERION 
A. RESPONSIBLE BIDDER 
Award will be made to the lowest responsive, responsible bidder conforming to the specifications, terms 
and conditions, or to the most advantageous bid for Racine County on a quality versus price basis. 
 
B. AWARD AUTHORITY 
The Racine County Public Works & Development Services Department will be the sole judge of the 
quality and suitability of the equipment, materials and/or services offered in its determination of the 
successful bidder. 
All bidders, by submission of their respective bids, agree to abide by the rules, regulations, and 
procedure of Racine County.  Racine County reserves the right, at its sole discretion to utilize the 
services of an independent ancillary service with the most successful bidder.  Intent to award will not be 
made and a contract will not be executed until Racine County, at its sole discretion, accepts the 
proposed bid.  
 
C. DISQUALIFICATION 
Vendor shall bid on all items listed in the RFB.  Bids with substitutions and/or failure to provide pricing 
will result in a noncompliance bid and will be viewed as a “No Bid”.   
 
Awards will not be made to any person, firm, or company in default of a contract with the County, or to 
any bidder having as its sales agent, representative, or any member of the firm, any individual 
previously in default or guilty of misrepresentation. 
 
D. TIE BIDS 
If two (2) or more bidders submit identical bids, the decision of the County to make award to one or 
more of such bidders shall be final. 
 
 
V. MINIMUM SPECIFICATIONS 
Bidders are required to review the specifications in its entirety. Any exceptions or substitutions to the 
specifications shall be listed and provided on a separate sheet. 
 
Failure to fully complete bid package could result in rejection of the bid. 
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TREE PLANTING SPECIFICATIONS 

1)  PROJECT LOCATION 

  Planting sites will be throughout Racine County Parks. 

2)  SCOPE OF WORK 

The project consists of furnishing and installing trees identified in the Tree Order List attached 
to this bid document.  

3)   COMPLETION DATE 

The project shall take place during the 2020 calendar year.  

4)    TYPE OF STOCK 

All trees SHALL be Balled and Bur lapped Stock:  Plants dug with firm, natural balls of earth 
in which they are grown, with ball size not less than diameter and depth recommended for type 
and size of tree required; wrapped, tied, rigidly supported, and drum-laced as recommended. 

All trees SHALL be 2” to 2.5” inch caliper. 

5)    QUALITY ASSURANCE 

Contractor shall supply a nursery stock plant health certificate for trees purchased by Racine 
County. 

Contractor shall supply a nursery dealer & grower license.  

Require Installer to maintain an experienced full-time supervisor on Project site when planting 
is in progress. 

Owner may observe trees either at place of growth or at site before planting for compliance with 
requirements for genus, species, variety, size, and quality.  Owner retains right to observe trees 
further for size and condition of balls and root systems, insects, injuries, and latent defects and 
to reject unsatisfactory or defective material at any time during progress of work.  Remove 
rejected trees immediately from project site. 
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          Do not make tree substitutions unless approved by Owner. Submit proof of non-availability to 
Owner along with proposal for use of equivalent type of tree. 

6)    COORDINATION 

Weather Limitations:  Proceed with planting only when existing and forecasted weather 
conditions permit. 

Contact Digger’s Hotline before beginning of any digging operations. 

7)    WARRANTY AND REPLACEMENT 

Warranty Period for Trees:  One year from date of completion and acceptance by Owner. 

At the end of the warranty period, final inspection will be made by Contractor and Owner. Plants 
shall be alive and in good, healthy and flourishing condition of growth.  Replace plants that are 
more than 25 percent dead or in an unhealthy condition.  Any plant that is dead or not in a 
vigorous, thriving condition shall be removed from the site immediately.   

Replacement trees, including all related labor and materials, shall conform to these specifications. 
All replacements shall be trees of the same kind and size as specified in the tree order list attached 
for specific location. 

8)    MULCH AND FERTILIZER 

Contractor shall provide and install adequate mulch to cover disturbed soil around trees.  
Contractor shall provide recommended fertilizer for each tree at the time of planting. 

9)    STAKES AND GUYS 

Guy Stakes shall only be used if recommended by contractor or if tree position shifts requiring 
straightening measures within the first year. Stakes & guys shall be installed (when necessary) 
per the recommendations of the Contractor. 

 

10)    PREPARATION 

Protect structures, sidewalks, pavements, utilities, irrigation system and other facilities, and 
lawns and existing plants from damage caused by planting operations. 
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A map shall be provided by Racine County of the layout of individual tree locations that will be 
staked out in the park site with identification of the type of tree that shall be planted at that 
specific spot.  

The stake locations can be adjusted due to obstructions identified by Diggers Hotline that could 
be damaged during the tree installation process and is solely the responsibility of the Contractor. 
Obtain Owner’s acceptance if layout significantly differs from plan identified on map. Make 
minor adjustments as required 

11)    EXCAVATION 

The Contractor is responsible to have the Parks hot lined and responsible for any damage 
caused by the excavation. Repairs necessary of damages due to excavation shall be solely at 
the contractor’s cost.  

            Subsoil removed from excavations shall be used as backfill in the planting of the new trees. 

Remove surplus soil and waste material from each planting site, including excess subsoil, 
unsuitable soil, trash, and debris, to location on site agreed upon by both parties (Racine 
County/Contractor) for Racine County to pick up and remove.  

12)    TREE PLANTING 

Set balled and bur lapped stock plumb and in center of hole and with top of root ball to contractor’s 
recommendation above adjacent finish grades. 

Remove ALL burlap and wire baskets from root balls.  

          Contractor shall water trees thoroughly during the planting process. 

13)    INSURANCE 

Contractor will maintain insurance coverage for Workers’ Compensation, General Liability,                    
and Automobile Liability and will provide certificates of insurance to the County upon request. 
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TREE PLANTING LIST 
Throughout Racine County Parks 

All Trees Shall be 2” to 2.5” Caliper 
 
 
 

Listing of trees expected to be available:  

Various Maples, Sugar Maples, Red Maples, Freeman Maples, Norway Maples, various Oaks, Bi-Color 
Oak, Red Oak, Hackberry, Honey Locust (Skyline, Shademaster, Sunburst), Kentucky Coffeetree, 
London Planetree, various Lindens, various Elms (hybrids),  Tulip Tree, Heritage River Birch, 
Whitespire Birch,  Bald Cypress, American Hornbeam, various Spruce, Pear Tree, Lilac, Arborvitae, 
various Crabapples, various native trees. 
 

Substitutions are acceptable if agreed upon by both the contractor and the County.  The County 
acknowledges the limited number of any one species available from any one nursery and will work with 
the nursery to satisfy the contract with other species. 
The County, upon its request, shall be allowed to view and evaluate the available tree stock at the 
nursery. 
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BID PROPOSAL FORM 
Bid# PW 2020-2007 

 
 
 
  
Racine County reserves the right to increase or decrease quantities to stay within the limits of its 
established project budget.  Bidder acknowledges that estimated quantities are not guaranteed and are 
solely for comparison of bids.  Final payment for all items will be based on actual quantities provided. 
 
For: Various Racine County Parks 
 
 
Bid per Tree: $___________________________________
 

 Will the contractor agree to hold this price for planting in the spring of 2021?  YES / NO 
  

 
 
 

 
COMMENCEMENT AND COMPLETION TIME 
 
Completion Date Notice: The project must be completed during the 2020 calendar year. 
 
State the least number of calendar days after the date to commence work, in which the tree planting will 
begin.  
 
 Approximate Calendar Days
 
 
State the least number of calendar days after the date to commence work, in which all work will be fully 
completed.  
 
 Approximant Calendar Days
 
 
The bidder agrees, if awarded the Bid, to commence the Contract work on or before a date to be 
specified and to complete all work within the approximant calendar days listed above.   
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CERTIFICATION OF BIDDER 
 
I fully understand the requirements of the County and certify on behalf of my corporation that we can 
meet the requirements stated above. 
 
 
Company__________________________________________Date_________________ 
 
Signature______________________________________________________________  
 
Typed/Printed Name______________________________________________________ 
 
Title___________________________________________________________________  
 
Address________________________________________________________________ 
 
City/State/Zip____________________________________Telephone_______________ 
 
E-Mail_________________________________________________________________ 
 
   
 
 
  
 
 
 
 
 


